
ACQUISITION AND DEVELOPMENT (A&D) PROJECT 
PROCEDURE

The Division sends the request for completed application 
and Resolution to sponsors of airports listed in 

Aeronautics Program

The Division reviews documents and submits request for 
Fund allocation to CTC CTC APPROVES the project allocation

The Division sends the allocation letter to sponsor

Sponsor prepares contract documents (Plans, 
Specifications and Estimate (PS&E)) and submits to the 

Division for approval

The Division reviews PS&E documents, makes 
recommendations, then authorizes sponsor to advertise 

the project

Sponsor receives bids and submits to the Division with 
recommendation of preferred contractor

The Division executes the Grant Agreement and sends to 
sponsor for acceptance

Sponsor accepts Grant Agreement, obligates matching 
funds and returns the signed Grant Agreement to the 

Division
The Division signs Grant Agreement , sponsor awards 

contracts and construction begins on project

Sponsor submits invoices and requests for payment The Division processes the progress payment and monitors 
the project

The Division requests Notice of Completion and either  
conduct the inspection or requests for pictures of 

completed project to process the payment

AIRPORT (SPONSOR) ACTIVITY DIVISION OF AERONAUTICS  
(DIVISION) ACTIVITY

CALIFORNIA TRANSPORTATION 
COMMISSION (CTC) ACTIVITY

The Division makes final payment for project completion


